Develop a Resume Describing
Personal Successes

TRANSITION OBJECTIVE

Students will write a Success Resume describing their life accomplishments.

RELEVANCE TO SUCCESSFUL TRANSITION

Writing a resume is one way to acknowledge and record our successes. Completing
a resume also offers an opportunity to reflect on our successes.

INSTRUCTIONAL SEQUENCE

O STEP 1: Update Journal
One reason to have aresume is . . .

O STEP 2: Convene Roundtable
"When | think about all of my successes, | feel

O STEP 3: Advance Organizer

“Today you will use the information from your
Success Resume Outline to write your own
Success Resume.”

PERSONAL MANAGEMENT: Unit | LESSON 13

Heather Champion's Resume
Sample Success Resume
Background information:
1 luma, California, on August 31, 20__
a

Road, Talladega, Caiffomia
01) 5559128

My success in getting an education:
‘Aftended Pine Valley Elementary School
Sch

ool
High School
Expect fo graduate from Ramona High School next year

My successes during my first five years of life:

My successes during my next five years (to age 15):
Finishing junior high school
foh

O STEP 4: Activity - 20 Minutes

Review Heather Champion’'s Sample
Resume. Discuss the various categories of
information on the sample and ask students
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to share personal successes that relate to
each of the categories.
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Heather Champion’s Resume
Sample Success Resume page2
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O STEP 5: Activity - 25 Minutes

Using completed Success Resume Outline
from Lesson 12, each student independently
writes his or her own successresume. Tell them
they also can refer to the Success Resume
Ideas sheet from Lesson 12, but to use their
own ideas as much as possible. As students
work individually to complete their Success
Resume Outline, move around the room fo
offer assistance, ideas and encouragement.
After students have a handwritten copy of
their Success Resume, make arrangements
for them to tfransfer resume information onto
a computer for a more professional copy.



LESSON 13 Develop a Resume Describing Personal Successes UNIT 1

O STEP 6: Evaluate Outcomes
One of my recent successes is *

O STEP 7: Connecting Activity

Have students interview a relative to learn
about any missing information that they
could add to their Success Resume. They will
add this information to their success resumes.

KEY WORDS

outline interview organize history summary
information hobbies

MATERIALS AND PREPARATION

B Student Handouts: Heather Champion’s Sample Resume, pages 39-40; Success Resume
Ideas, pages 36-37; Success Resume Outline, page 38.

B Arrange for stfudents to use computers to finish their resumes.
SCANS FOUNDATION SKILLS

B Basic Academic Skills: Reading, Writing, Listening, Speaking

B Thinking Skills: Creative Thinking, Visualizing, Reasoning

B Personal Qualities: Self-Esteem, Self-Management
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