Learn the Skills You Need
to Succeed in a New Job

TRANSITION OBJECTIVE

Students will learn the skills they need to succeed in their first job.

RELEVANCE TO SUCCESSFUL TRANSITION

The first three months on a job are critical. It is important fo make a good firstimpression
and show everyone that although you don’t know the entire job yet, you are willing
to learn and work hard. Take responsibility to learn the job and show that you are a
self-determined employee.

INSTRUCTIONAL SEQUENCE

O STEP 1: Update Journal [

| can make a good first impression by . . . Tools of the Trade

600 Communicate Positively with Everyone

O STEP 2: Convene Roundtable - }} %%J

“"One way | can show | am a hard worker is T

" @ Know Your Job Duties
_ [ )
- Work with Others as a Team Member O O

O STEP 3: Advance Organizer o

“Today you will learn about the types of skills (i:g Do Your Pert and Go fhe i Mie.

you need when you start a new job.”

O STEP 4: Activity - 20 Minutes q%.

Ask for a show of hands to find those students oo Yo o s g
who have had ajob. Ask them to talk about s
their first days on the job and what was T
most important for them to do and know.
Tell students they will go over a list of the
most important skills and behaviors to have

The First Da:
when starting a new a job. Remind them that F b

Solve Confiicts and Get Along Q@

at the office

these skills should become habits if they are
to keep their job. Go over the advanced
organizer Tools of the Trade. As you read and
explain each item, have students mark what
they need to learn and practice before they
start a job in their career area.
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LESSON 3  Learn the Skills You Need to Succeed in a New Job UNIT 3

O STEP 5: Activity - 25 Minutes Trade, have students, in pairs or individually,

Read the story about Stephanie, The First identify situations from the story that match
Day. As you or a student read l‘rhe story each of the areas on the handout. Discuss

aloud to the class, have students underline this with the class and compare answers.
issues that show good employee skills. Also [ STEP 6: Evaluate Outcomes

tell students to circle those issues that are e , .
a problem for the characters in the story. One important skill for a new employee is

Discuss the story with the class, listing the _
positives and negatives on the board. Have . . ..

stfudents help write the statements on the [0 STEP 7: Connecting Activity

board, then copy the statements on their Students interview an adult to find their
story handouts. Check those areas that need opinion of the three most important skills for
more work. Using the handout Tools of the a new employee.

KEY WORDS

tools impression organization accomplish

MATERIALS AND PREPARATION
B Student Handouts: Tools of the Trade, page 143; The First Day, page 144.

B Prepare a screen image of the handout.

B Prepare to explain the skills on the handout.

B Prepare to discuss the story by applying it to the skills on the handout.
SCANS FOUNDATION SKILLS

B Basic Academic Skills: Reading, Listening, Speaking

B Thinking Skills: Creative Thinking, Reasoning, Problem Solving

B Personal Qualities: Responsibility, Sociability
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