Know Valuable
Job Skills

TRANSITION OBJECTIVE

Students will identify the qualities an employee must have to advance in their job.

RELEVANCE TO SUCCESSFUL TRANSITION

To become a valuable employee, you must be willing to work consistently, get the

work finished on time, be thorough and do a quality job.

INSTRUCTIONAL SEQUENCE

O STEP 1: Update Journal
As a valuable worker | will . . .

O STEP 2: Convene Roundtable
"When people appreciate my work | feel

O STEP 3: Advance Organizer

“Today you will do a skit and make a poster
about how to do a good job and get a
raise.”

O STEP 4: Activity - 20 Minutes

Explain that employees who are valuable to
the workplace are most likely fo get ahead.
Sometimes they are not the fastest, but their
dependability and willingness to work hard
helps them rise to the fop. Emphasize that
sfudents who show self-determination and
take responsibility will get ahead the fastest.

Ask for four volunteers to act out the skit Who
Gets a Raise? After students present the skit,
have the class answer the questions at the
end either individually or in small groups.
Have a class discussion to compare the
answers.
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LESSON 12 Know Valuable Job Skills UNIT 3

O STEP 5: Activity - 25 Minutes and calculate a $0.75 an hour raise. Extend
by giving students other dollar amounts and

List on the board qualities that show a person calculate for week, month, year.

is a valuable employee. After making the
list, have students work in groups of three o

design a poster that illustrates characteristics W

CAREER MANAGEMENT: Unit 3 LESSON 12

Who Gets a Raise?
pages

of a valuable employee. Students may
use magazines for a collage or draw their
images. Affter the posters are completed,

have them explain their posterin a very short ek

presentation. -
O STEP 6: Evaluate Outcomes

Name two ways to become a valuable Arertne

employee. o
O STEP 7: Connecting Activity . o -

ey finished their meefing with

Watch three TV sitcom programs that show
characters at work and evaluate the work e
performance of one character on each 166

show.

Have students calculate potential salary
raises. Start with minimum wage (e.g., $10.00
per hour in California) for 40 hours per week

KEY WORDS

dependable accurate organized responsible adaptable
flexible

MATERIALS AND PREPARATION
B Student Handouts: Who Gets a Raise?, pages 164-166.

B Prepare for the skit activity.

B Have materials ready for poster activity, including markers, large paper, magazines and
glue.

SCANS FOUNDATION SKILLS
B Basic Academic Skills: Reading, Writing, Listening, Math
B Thinking Skills: Creative Thinking, Visualizing
B Personal Qualities: Self-Management, Sociability
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