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4 Play an Active Part  
in Your Job Search 
TRANSITION OBJECTIVE 
Students will practice taking an active role in their job search.

RELEVANCE TO SUCCESSFUL TRANSITION
Today, job seekers are able to take a more active role in finding a job, which gives 
them far more control of the whole process than in the past. Rather than passively 
waiting for a response to applications made through the classified ads, the job 
seeker takes the initiative to contact prospective employers for an interview before 
a position is publicized and even before it is actually available.

INSTRUCTIONAL SEQUENCE

 STEP 1:  Update Journal
I will get the job I want by . . .

 STEP 2:  Convene Roundtable
“When I decide I want something and go for 
it, I feel _____ .”

 STEP 3:  Advance Organizer
“Today you will practice taking an active role 
in your job search.”
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Old:  Wait for the help wanted ad.
Good jobs get taken long before they are
advertised.

Old:  Wait for a formal job
announcement. These jobs are hard to
get because more people know about them.

Old:  Send a resume to the employer
and wait for a call.  Wait and hope that
the employer will call.

Old:  Fill out and turn in an application.
All the job seeker can do is wait to be called
for an interview.

Old:  Turn in application or resume . If
the employer does not meet you, it will be
hard to get the job.

Old:  Apply only after seeing a help-
wanted ad in the newspaper.  Ads list
only 15% of all job openings.

Old:  Apply and wait for something to
happen.  This is hard because it takes a
long time to get a job this way.

Old:  Wait for the employer to call.  It’s
hard to get a job without meeting the person
who can hire you.

Old:  Get a referral from a government
agency.  Only 5% of all jobs are listed with
these agencies.

New:  Make a list of everone you know   
including friends and family. 

 

New:  Develop your network of 
re ferrals.   Ask people you know to refer
you to other potential job leads!

New:  Check internet sources  

These are

Check online job sources (craigslist). Vet 
options carefully for scams.

the first people you might reach out to.

New:  Call about each job lead.  Always
call as soon as possible about each job lead
you get.

New:  Be ready for an interview.
Pr epare for an interview every time you
make a call during your job search.

New:  Follow up every call with a thank
you note.   Thank you notes leave a good
impression.

New:  Prepare to ask for referrals when
you call people on your list.   Ask for the
name of someone who might know of a job
lead.

Job Search Cards
Old Traditional Methods New Modern Methods

New:  Check campus resources  
Ask campus career center or counseling office
for resources or assistance finding jobs.
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New: Research and prepare to 
present yourself well for every call. 
Every call is a potential job. 

New: Research and prepare a set of 
questions to ask when calling for your 
job search. Ask for jobs and referrals. 

New: Research and get information 
about the place you want to work. 
Contact the employer to ask about a job. 

Old: Look for Help-Wanted signs at 
businesses. Many businesses never post a 
sign. 
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 STEP 4:  Activity - 25 Minutes
Explain that up until now people have used 
specific ways to find jobs, but that modern 
job search methods are much more effective 

in finding the right job. Give each student 
one old and one new Job Search Card. In 
groups of three, students discuss the old and 
the new job search methods found on their 
cards. After 10 minutes, groups share their 
cards and their reactions to the information 
on the cards. As students share their cards, 
write each of the new job search methods on 
the board. After all the cards are read, have 
a short discussion about why new methods 
are more effective than old methods. 
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A New Way to Find a Job

1. What is the first thing you will do to find a job?

2. Name five people who will be on your Network List:

3. How will you ask for a job lead when you call people on your Network 
List?

4. What will you do if you get a job lead?

5. How will you follow up after contacting someone?

6. What is the most important question to ask when you are calling for job
leads?

7. Why will you get a job faster if you use the NEW way to find a job?

Network List

1. Uncle Dan
2. Cousin Teri
3. Neighbor Alan
4. Friend Letty
5. Grandpa Luke
6. Doctor Black
7. Mechanic Eddie

 Used by permission of the James Stanfield Company, Santa Barbara, CA 93103       THE  TRANSITIONS CURRICULUM

 STEP 5:  Activity - 20 Minutes
Have students work in small groups to write 
the new or modern job search methods on 
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A New Way to Find a Job. After 10 minutes, 
use a screen image to go over each of the 
questions by having volunteers share their 
answers. Discuss the importance of using 
new job search methods. Tell students, “This is 
another way to be a self-advocate. Instead 
of waiting for a job to open up, you will seek 
out the job you want by making contacts 
and promoting yourself. This is the fastest and 
most effective way to get the job you want.”

 STEP 6:  Evaluate Outcomes
One effective job search method is “_____ .”

 STEP 7:  Connecting Activity
Each group will survey 20 employees on 
campus to find out how many got their jobs 
through old, traditional or new, modern job 
search methods. Each group will graph the 
information to show the percentage of old 
and new approaches.
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MATERIALS AND PREPARATION
 Student Handouts: Job Search Cards, Appendix A, page A11; A New Way to Find a Job, 

page 63.

 Prepare Job Search Cards, making enough so that each student will have two cards, 
one representing old methods and one representing new methods. Cut and paste each 
statement on a 3” x 5” index card.

 Prepare a screen image of A New Way to Find a Job. Prepare to convince students to 
take a non-traditional or new and modern approach to their own job search.

SCANS FOUNDATION SKILLS
 Basic Academic Skills: Reading, Writing, Math, Speaking

 Thinking Skills: Creative Thinking, Knowing How to Learn 

 Personal Qualities: Sociability, Self-Management


