Use the Steps for a
Successful Transition Meeting

TRANSITION OBJECTIVE

Students will learn the steps to having a successful fransition meeting.

RELEVANCE TO SUCCESSFUL TRANSITION

At age 14, studentsin special education must have fransition issues addressed in the
IEP. In preparation for participation in the transition IEP meeting, students must learn
to verbalize their career and adult living goals.

INSTRUCTIONAL SEQUENCE

O STEP 1: Update Journal

| can make aplanto do ... O STEP 4: Activity - 25 Minutes

O STEP 2: Convene Roundtable Select five students to demonstrate the
“ Transition Meeting Skit for Jessie’s Transition
fLYJ\r/LTanl Ifececlm TOIK,,GbOUT my plans for the IEP Meeting. In this skit, Jessie is making sure

' - everyone attending understands her goals

O STEP 3: Advance Organizer and plans. The meeting is set up like a typical

fransition IEP meeting. Each character has

“TO%GTY ,?/Oku }N'”h learn the sfefplsTyou.T\.Mll something to offer. Go over the questions at
need to take to have a successful transition the end of the skit.

meeting.”
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Transition Meeting Skit
Participants:  Stud
lease introduce
veryone:
es:

vvvvvv

Ms.Tanner.  Have you applied fo the college yet, Jesse?

Jesse: No. I haven't. I'm nof sure what fo do. Have you, Terry2

M Birk: When do you think you will fake the test and get your license?

I'd ke fo get it th

Jesse: That's @ good idea. | wasn't sure about getling fhere.
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O STEP 5: Activity - 20 Minutes

Go over the handout Steps to a Successful
Transition Meeting. As you go over each step,
ask students what Jessie probably did to get
ready for her meetfing. Remind students that
this is an overview of the meeting. They do
not need to remember all of the steps right
now. Assure students that the next six lessons
will help them get ready for their meeting.

Next, have pairs go over the Meeting Agenda
handout to find each event in the Skit. After
10 minutes ask pairs to take turns reading the
part in the Skit that corresponds to each of
the steps during the meeting. Add your own
examples or have a transition specialist from
your school or district go over the handout
and share examples and experiences with
the students.

STEP 6: Evaluate Outcomes
One thing | want from my fransition meeting

is b ‘H

STEP 7: Connecting Activity

Invite the district transition or career specialist,
a former student or a person who is involved
in fransition/career planning activities, to
speak to the class about planning, goal
setting, writing plans and holding transition
meetings.
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Transition Meeting Skit
(page 3)

M. Birk: Jesse,have you talked with your parents about where you will live.
affer you graduate?

Jesse: Yes. We falked about it and my parents want me fo ive af home for
free while I'm going fo school. Once I start working, | will help pay
the bills, about $50 @ month. | want to move out on my own with
Terry when | have enough money saved.

Terry: We think we could move out in about two years.

Mrs. Brown:  We have falked with Terry's parents and feel that fhe gifs would be
good roommates. We agree that if would be @ good idea affer they
have finished school and saved enough money.

M Birk: 1 think we can go over your plan now, Jesse. Il read my nofes and
then we'll put your ideas info a plan. First, you want fo be @ dental
technician, as your future career goal. Next, your education goal is to
fake your fraining at the local commurily colege and you wil apply
with the Depariment of Vocaional Rehabilfation for funding. Thir,
you want o gef your drivers icense fhis summer, but you wil car pool
or fake fhe bus fo school when needed. Lasf,you wan fo move
out affer raining and you've saved enough money. I fhere anylhing

I've missed?
Jesse: You have al of i
M. Birk: Now we can write an action plan.

Answer the following questions:
Who was in chorge of the meeting? How could you tell?
What did Jesse get out of the meefing?

How did the meefing help Jesse?

1
2
3
4. How did the adulls communicate with Jesse?
5. Why did Jesse invite each person?
6

What would you like to happen at your meeting?
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STEPS TO A SUCCESSFUL
TRANSITION MEETING

Steps for Preparing for Your Transition Meeting

1. MAKE A GOALS LIST: Make a st of your godls starfing with persondl,
communication and career. (See ilems 1-4 of the Transiion Assesment,
Unit 4, Lesson 4.

2. STATE YOUR GOALS: Go over fhese gols with your fomily, friend,
counselor, teacher (someone you feel comfortable with).

3. FIND ASSISTANCE: Find out what help you wil need o accomplish your
goals. Call and falk o the people who can help or assist you. Find out
‘what fhey can offer and what you have fo da

4. MAKE AN INVITATION LIST: Decide who you willinvfe fo your meefing
based on what you will need to accomplish your godls.

5. ADVOCATE: Find an “advocate." This may be o fomily member, teacher
or ofher school person. Your school may have a career/vocational
education or fransition professional who works with students on their goals.
This person can record/write your plan ot the meeting (it may be too hard
fo falk and wiite during the meefing). This person may also help you during
the meefing o falk about your goals and what you need and want during
the meeting.

6. PRACIICE: Practice your meefing with classmates in class.
7. SETAMEETING DATE: Set a date for your meefing.
8. SEND INVITATIONS: Send oul invitations fo each person.

9. RSVP: Check with people  few days before the meeting to see if they are
going fo come.
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MEETING AGENDA
Ask everyone fo ple with you. Say

something fike “'m Susan/Robert and I'm a jurior here ot
o write an action pian for my future goals’

High School. | woud ke

THANK YOU: Thank everyone for coming.*Thark you for coming tomy fransiion meeting
foday. I'm looking forward fo talking about my goals.”

STATE YOUR GOALS: Tel the group how many godls you have and which you would like
o start with. | would like o falk about three goals foday. These are mycareer goal,
training goal and living on m y own goal.”

STATE YOUR NEEDS: State your goal and what you need fo accomish your goal. “The first
goal | want fo falk about is my career goal. | wouid fie fo be @ medical lab fechnician. This
requires a community college certficate. I'm not sure f 'm ready for college 5o | would ke

o fake @ medical course from the local job-fraining center before | go fo college. | wil also
need help with ution because my parents can't pay for my training or college.”

ASK FOR ASSISTANCE: first, tell what you can do on your own fhen, ask fo help with anyihing
else you need fo accompiish your goal. As you hear ideas, ask lofs of questions. Make sure you
understand everything.

LISTENING:
o show you are ltening. Ask questions of yourself about what ey are saying, keep hands
stil. Relax—ihis is your meefing.

CHECK YOUR PLAN: As your action planis wrillen make sure you know what wil be done.
who wil do it and when it will be done. Ask people 1o repeat if you do nof understand.

NEGOTIATE & GET AGREEMENT: After all of your goals are written. have your plon read
fo the group. Ask if there is anything fo add,

COMMITMENT: Ask everyone fo sign fheir commiiment fo your pian

DO IT: Set up  fime fo meet with your advocate every few weeks 1o watch fhe progress of
your plan,
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KEY WORDS

assistance advocate accomplish invitation prepare
RSVP

MATERIALS AND PREPARATION

B Student Handouts: Transition Meeting Skit, pages 187-189; Steps to a Successful Transition
Meeting, page 190; Meeting Agenda, page 191.

B Prepare five students for skit.
B Prepare examples. Make screen images.

B Note: This lesson may be taught over two days.

SCANS FOUNDATION SKILLS
B Basic Academic Skills: Reading, Writing

B Thinking Skills: Decision Making, Reasoning
B Personal Qualities: Self Esteem, Self-Management

REFLECTION

CHINESE PROVERB
Tell Me - | Forget
Show Me - | Remember
Let Me Do - | Understand

REFLECTION NOTES
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