Interview
Effectively

TRANSITION OBJECTIVE

Students will identify and practice six behaviors that are key to a successful interview.

RELEVANCE TO SUCCESSFUL TRANSITION

Job seekers who interview successfully and are either hired or considered for hire
have six interviewing behaviors in common: knowledge of the company, making
a good first impression, highlighting their skills, readiness to field difficult questions,
making one last statement to sell themselves and following up the interview with a
call or thank you note. Each of these componentsis equally important and including
all six in an inferviewing situation is the key to successfully completing the interview.

INSTRUCTIONAL SEQUENCE

O STEP 1: Update Journal

One thing that will help my self-confidence
at aninferview is . . .

O STEP 2: Convene Roundtable
“One thing | think employers are looking for

when they interview people is

O STEP 3: Advance Organizer

“Today you will identify and practice the six
key elements in a successful interview.”
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The Six Keys to a

& Successful Interview @

To get the job you want,
use the three P's:

Preparation, Practice, Persistance

O STEP 4: Activity - 20 Minutes

Using a screen image of the handout Six
Keys to a Successful Interview, discuss and
illustrate each key with anecdotal stories and
examples. Encourage students to comment
and add their own experiences or ideas as
they follow along and make notes on the
handout. Make sure students understand
that each key is equally important in the
intferview process. Review the Three P’s:
prepare, practice and persistence. Have
students discuss how the Three P’'s relate to
the six keys.
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O STEP 5: Activity - 25 Minutes Read a statement from Guess the Key Game
Sheet. Students will determine which key it
represents and upon your signal, hold up
the corresponding Key Card. Those with the
correct answer will move their token ahead
three spaces. As studentsreach the end, they
play: willcallawin. (You may want to award winners

) with candy or otheritem.) Confinue the play
until several students have reached the end.

Have students practice identifying key
behaviors of a good interview by playing
Guess the Key. Each student will need the
Action Gameboard, a game ftoken (paper
clip, penny.) and one set of Key Cards. To

CAREER MANAGEMENT: Appendix A UNIT 2: LESSON 13

Guess the Key Game Sheet

O STEP 6: Evaluate Outcomes
The key | need to work on is

O STEP 7: Connecting Activity

Form students info groups of three or four
to develop a skit showing the six keys to a
successful interview. Skits should be no more
than five minutes. Each group will perform
their skit for the class. The class will evaluate
the skit and verify which keys were actually
used.

KEY WORDS

preparation practice persistence effective

MATERIALS AND PREPARATION

B Student Handouts: The Six Keys to a Successful Interview, page 83; Action Gameboard,
page 84; Guess the Key Game Sheet, Appendix A, page A13.

B Make a screen image and prepare to discuss The Six Keys to a Successful Interview.

B Students will use the Action Gameboard and a game ftoken. Have students make a set
of Key Cards by writing each of the six keys on separate index cards. Prepare small prizes
for winners.

SCANS FOUNDATION SKILLS
B Basic Academic Skills: Listening, Speaking
B Thinking Skills: Creative Thinking, Visualizing, Reasoning
B Personal Qualities: Responsibility, Sociability
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