Understand Employer Expectations
for New Employees

TRANSITION OBJECTIVE

Students will learn typical employer expectations and how their own performance
affects job retention.

RELEVANCE TO SUCCESSFUL TRANSITION

Knowing your job duties and what is expected of a new employee will help you
succeed on a new job. It is important to immediately identify and meet employer
expectations when starting a new job.

INSTRUCTIONAL SEQUENCE

O STEP 1: Update Journal

My employer will expect me to . .. F How to Keep Your Job

O STEP 2: Convene Roundtable
“When | do a job well | feel

Ways to Keep Your Job Ways fo Lose Your Job

8e There Every Day Take Time Off

O STEP 3: Advance Organizer o

g fo Leam & Grow

“Today you will learn what employers expect st

of new employees.” .
O STEP 4: Activity - 20 Minutes

To help students understand how to learn Neverwetn e lock Oty ik You v oot

a new job, as well as become a good oo woaone

employee, go over The hOndOUT How 1.0 Give Credit to Others Take Credit & Do Not Compliment

Keep Your Job. Using a screen image, read ' e

through each of the items, comparing the
first column, Ways to Keep Your Job, with

the second column, Ways to Lose Your
Job. Point out the following: “Learning your F Starting a New Job

job is an ongoing process. We never finish ’ -

learning the job because most jobs change

and evolve over time. If you do not change
and grow with a new job, you may no longer
be needed.” From the first column, have
stfudents select five of the most important
attributes for learning and keeping a job,
then rate these from one to five, with one
being the most important.
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LESSON 9  Understand Employer Expectations for New Employees UNIT 3

CAREER MANAGEMENT: Unit 3 LESSON 9 D STEP 5: Activity = 25 Minutes
W Starting a New Job Have students read about Marcus and

Carl in the handout Starting a New Job. As
students read the story, have them underline
the attributes exhibited by the characters
from columns one or two of the handout
How to Keep Your Job. Go over the story
> o with the students and have them share their
L

ays
he did the job right. Corl didn't

findings. Remind students that they might
make mistakes, but the important thing is to
recognize them and do better the next time.

O STEP 6: Evaluate Outcomes
One way to keep a new job is *

h

o Cheryl with quesfions.

om0y
158

O STEP 7: Connecting Activity

Students talk with an employer or adult
about the most important things to do to
keep a new job. Discuss their findings as a
warm up to the next session.

KEY WORDS

initiative attitude tolerant suggestions compliment

MATERIALS AND PREPARATION
B Student Handouts: How to Keep Your Job, page 156; Starting a New Job, pages 157-158.
B Prepare to describe the skills needed to learn a new job.
B Prepare to discuss the story.
SCANS FOUNDATION SKILLS
B Basic Academic Skills: Reading, Writing, Listening, Speaking
B Thinking Skills: Decision Making, Problem Solving, Reasoning, Knowing How to Learn

B Personal Qualities: Self-Management, Responsibility, Sociability, Self-Esteem
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