Complete an Outline
of Your Successes

TRANSITION OBJECTIVE

Students will complete an outline for their Success Resume by listing their major

accomplishments.

RELEVANCE TO SUCCESSFUL TRANSITION

A well-written resume can be a major contributor to one’s success when seeking
employment. It is also a good way for young people to identify and focus on their
positive attributes and accomplishments. Making a list of accomplishments is a good
step foward developing a resume.

INSTRUCTIONAL SEQUENCE

O STEP 1: Update Journal

What would | put into the list of my accomp-
lishments?

O STEP 2: Convene Roundtable
“One school | graduated from is .

O STEP 3: Advance Organizer

“"Today you will make a list of your life
successes by completing an outline for your
Success Resume.
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Success Resume Ideas
Background information:
0 Name:
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Successes between ages 5 and 10:
joined sports teams

11and 15
me ofher form of ar)
nother musical instrument
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PERSONAL MANAGEMENT: Unit 1 LESSON12

Successes since | was 15 years old:

w Success Resume Ideas
page2
"y high school
I

O STEP 4: Activity - 20 Minutes

Have students use a dictionary to find the
definition of “resume” and then write it on
the board (i.e., a summary of one’s personal
history and employment experiences).
Explain that a resume often is required
as a way fo tell about experience when
applying for a job. A resume also can be
used as a guide when completing a written
or online job application form. Even when
it is not required, coming info an interview
with a resume leaves a good impression.
Focus the discussion on students’ personal
accomplishments and successes. Explain
that students should write an outline of their
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personal Success Resume. Have students [ STEP 6: Evaluate Outcomes
share successes frhey had from 1-3 years A resume is “

old, such as learning to walk, talk and play. -
Next, have students give examples of the | won o

successes they had during their elementary W Sueces Resurme outine. 4l

Background information:

and junior high years. Talk about the
importance of each success and how the
number of successes grows over time.

My successes during my first five years of e

D STEP 5: Acthlty - 25 Mlnutes My successes during my next five years (fo age 10}
Use a screenimage of Success Resume Ideas e o e e e o o6 19
toread and discuss each item that would be Tings1 covol
relevant to the class. As you read the items, suocestumon expetences

ask students to compare and comment
on ftheir own experiences and successes.
Next, model for students by using a screen
image to complete a sample of the Success
Resume Outline. In groups of three, students
share their own accomplishments while one 3
member of the group writes their responses
on a screen image containing the outline. . . .
Remind students o move quickly through 01 STEP 7: Connecting Activity

The enﬁre Ouﬂine‘ Have egch group presenf ASk SfUdenTS TO gOTherinformOﬁon Ond dOTeS

its Comp|efed outline on the screen imgge. related to their life successes from me”y
members. This information will be needed

for the writing activity in the next lesson.

My hobbies

Successes | am planning for the nex! fen years:

People | can falk to about my success:

KEY WORDS

resume success category guide accomplishment
experience

MATERIALS AND PREPARATION
B Student Handouts: Success Resume Ideas, pages 36-37; Success Resume Outline, page 38.

B Prepare for discussion.
B Prepare screen images of handouts.
SCANS FOUNDATION SKILLS
B Basic Academic Skills: Reading, Writing, Listening, Speaking
B Thinking Skills: Creative Thinking, Visualizing, Reasoning

B Personal Qualities: Responsibility, Self-Esteem, Self-Management, Integrity/Honesty
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