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[bookmark: _gjdgxs]Name Surname
Company Name
Address - Street
Address - Town / City
ZIP Code

DD Month YYYY


Dear {Name}:

Here is our invoice for the professional services rendered in relation to the contract referenced below. As per the terms of the consulting engagement, payment of our invoices is due on the date of issue. 

	Invoice Number
	StratMinds-{ClientCompany}-{Invoice#}

	Our Reference
	{ClientCompany}/{EngagementNameShort}/{Phaes#}/{InvoiceDate}

	Contract
	Engagement letter titled “” and dated “”



	Services
	Fees (USD)
	Payment Instruction

	Fee for professional services rendered remotely from USA to deliver {...}



Other fees and expenses
	
$XXX,000.oo



$YYY,000.00
	Wire to: StratMinds, Inc.

Bank: {Name}
{Address}

SWIFT/BIC: {SWIFT}
Routing# {Routing#}
Account# {Account#}

	Total Fee
	$ZZZ,000.00
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