Small event proforma’s
Initial details Proforma
	Heading
	Detail
	Example

	Organiser
	
	Contact details (email, phone)

	Location
	
	Which Park, woodlands or region of town ?

	Event type / Area description
	
	MapRun, Street’O, Park’O, Welsh League etc.
Brief description of the terrain

	COVID regulation
	Please make sure that you have read the following covid regulations before you run. COVID Safe Orienteering
	Use this always, until further notice

	Entries
	Entries online only via Fabian4. There will be no entries on the day, entries close midnight before the event.
Maps only guaranteed by pre-entry before dd/mm/yy
	(How to enter)
Use this always, until further notice

	Courses
	
	What courses (including lengths / climb if available)

	Starts Time
	
	

	Cost
	SWOC/BO members: 
Juniors  £ (M/W 20 or younger or full time students) 
Senior £. 
Non-member supplement 
Junior +£1
Senior +£2
Families £10.
Dibber hire £1
	Rate for adults  juniors, including member / non-member supplement inc. family rate and any discount
Include dibber hire rate





Final details Proforma

	Heading
	Detail
	Example / Comments

	Organiser
	
	Contact details (email, phone)

	Location
	
	Which Park, woodlands or region of town (Postcode, Map reference What 3 words?).  
Where to park and where to find registration

	Event type / Area description
	
	MapRun, Street’O, Park’O, Welsh League etc.
Brief description of the terrain and /or map

	COVID regulation
	Please make sure that you have read the following covid regulations before you run. COVID Safe Orienteering
	Use this always, until further notice

	Dogs
	
	Any guidance on dogs (e.g. only on a lead)

	Entries
	Entries online only via Fabian4. There will be no entries on the day, entries close midnight before the event.
Maps only guaranteed by pre-entry before dd/mm/yy
	(How to enter)
Use this always, until further notice

	Courses
	
	What courses including lengths, climbs.
Simple explanation of colour codes (in terms of difficulty)

	Starts
	If you are new to the sport and want some initial coaching please arrive early and someone will be there to show you the basics.
	Time, location, and any instructions to find the start / distance to the start


	Cost
	SWOC/BO members: 
Juniors  £ (M/W 20 or younger or full time students) 
Senior £. 
Non-member supplement 
Junior +£1
Senior +£2
Families £10.
Dibber hire £1
	Rate for adults  juniors, including member / non-member supplement inc. family rate and any discount
Include dibber hire rate

	Toilets
	
	Details if available – and state if not, and where nearest public toilets are

	Other
	
	Guidance on shoe washing





